
 

OWNER HOW TO | SUBMIT ARCHITECTURAL REQUEST ON COMMUNITY WEBSITE 
 

 

1) Please log into your community website at https://www.advancehoa.com/homeowner-login.html  
2) From the Home Page, select ‘ARC Plans.’  

 
3) On the next screen called “Architectural,” select ‘Add New.’ 

 
 
4) Complete the next two screens of 

information. On the first screen, enter 
basic information, then select ‘Save’. 
a. Title: Name of proposed 

improvement 
b. Type: General type of 

improvement 
c. Description: More detailed 

information about request to 
inform committee / manager  

d. Contractor Information and 
Project Dates: Optional 

 
 

 
 

  

https://www.advancehoa.com/homeowner-login.html


 

5) On the next screen, you will upload the required design review documents by selecting ‘Add Document.’ 
Please refer to the governing documents and guidelines for your community for required documents. 

a. Note – the official application for the HOA is available for download on this screen. 
 

 

6) If you are not finished with the plan, you can select ‘Done’ and the plan will be saved in your file, but not sent 
to the management company.  

 
7) IMPORTANT  

Once you have uploaded all documents, you MUST click the green button Submit application for review 
to send the request to the manager for review.  
If you do not click this button, your request is not available for review by the manager or committee. 
After the manager reviews the request, it will be sent to the committee for review and approval.   

 
 

 
 
 
 
 

8) You may access your application and approval/denial letters through Community link at any time. 
 

Please reach out to your Community Manager if you have additional questions. 


